GUIDELINES AND
APPLICATION FORMS 

FOR A GRANT AGREEMENT
(Specific information for the preparation of proposals for the call for proposal 1 /2011
published in the Official Journal of the European Union on 21 July 2010).
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MEDIA Mundus 2011

1. Procedure for the submission of the application
1.1 
Introduction
All Application forms are contained herein (Application File). Before completing your proposal, please make sure you have also carefully read the Work Programme.  
MEDIA Mundus grants are incentives to carry out actions which would not be feasible without this financial support. Based on the principle of co-financing, they complement the applicant's own financial contribution and/or national, regional or private assistance that has been obtained elsewhere. Subsidised actions may not benefit from any other European Union funding for the same activity.
MEDIA Mundus grants need to have a European added value. In view of the limited amount of financing available, certain types of projects are likely to be rejected if:

· projects would happen the same way without European financial contribution; the added value of the European contribution needs to be demonstrated.

· on the European side projects involve professionals from few territories without justifying the European added value of such project.  

When selecting the projects to be supported, the Commission will examine the range of proposals in order to achieve global coverage.   

Acceptance of an application by the Commission does not constitute an undertaking to award a financial contribution equal to the amount requested by the beneficiary. The awarding of a grant does not establish an entitlement for subsequent years.

Please respect the format provided and follow the page order. If you need to include more information, use an annex, although annexes are not to be used as a substitute for completing the appropriate sections in the form. All relevant documents are available on the Internet at the following address: http://ec.europa.eu/media  

Proposals should be prepared in English or French.

1.2 
The applicant group

Except for projects submitted under Action n°1-Option 1, applications must be submitted by a group meeting three criteria:

· the group shall have a minimum of three partners (including the coordinator). However, projects with only two partners (including the coordinator) may be admitted where the necessary networking is guaranteed. The networking is guaranteed if the coordinator of the project is a European network of audiovisual professionals/companies covering more than ten European Member States;
· the coordinator of the group must have its registered office in a Member State of the European Union or of Iceland, Liechtenstein or Norway; 

· the group must include at least one co-beneficiary linked to the audiovisual sector which has its registered office in a non-EU country (other than Croatia and Switzerland). 

For projects submitted under Action n°1-Option 1, applications must be submitted by a group meeting two criteria:
· the coordinator of the group must have its registered office in a Member State of the European Union or of Iceland, Liechtenstein or Norway; 

· the group must include at least one partner linked to the audiovisual sector which has its registered office in a non-EU country (other than Croatia and Switzerland). The partner can be an associated partner or a co-beneficiary (see below).  
There are three different categories of partners:
The Coordinator

The coordinator is the leader of the group and bears overall project management responsibility. The coordinator acts as the conduit for all communications between the Commission and the proposal/project from its submission to its conclusion. The coordinator organises and manages the submission of a proposal including all of the documents needed and the project deliverables. The coordinator is a beneficiary and a partner, who is subject to supplementary rights and obligations towards the Commission, due to his functions as liaison between the participants and the Commission, being responsible for collecting, integrating and submitting project deliverables.

The Co-beneficiary
The co-beneficiary is a partner involved in the design and implementation of the project and contributing to its funding. If the project is selected, each co-beneficiary must sign a mandate, annexed to the grant,  by which he grants power of attorney to the coordinator to act in his name and for his account during the implementation of the project and undertakes to provide a particular financial contribution to the project. The costs incurred by a co-beneficiary for the action are eligible. The co-beneficiary shall also keep at the Commission's disposal all original documents relating to the agreement and agree that the Commission audit the costs related to the granted action. 

The Associated Partner
The associated partner is a partner who takes part in the implementation of the proposed activities of a project, but not to the same extent and at the same level of participation as a co-beneficiary; in particular, a partner cannot benefit from the Community. 

1.3 
Pre-registration

Pre-registration of proposals is recommended in order to help the Commission services to prepare the evaluation.
The pre-registration should be done by e-mail to the address below. The pre-registration should include the name of the contact person for the proposal, the acronym of the proposal (this is the working title of the project, so it should be catchy), the full title of the proposal and the language in which the full proposal will be submitted. It shall also include the lot number.
It is requested that pre-registration be submitted by 25/09/2010 at the latest to the following email address: EAC-MEDIA-MUNDUS@ec.europa.eu 
No acknowledgement of receipt of the pre-registration will be sent by the Commission services.

1.4
Proposal Submission

Proposals must be submitted to the Commission by the deadline of 15 October 2010.

Proposals must be submitted by registered mail (a/) AND besides, some parts of the proposal must also be sent by email (b/). 
a/ Registered mail

One original and 3 copies of the complete proposals and annexes must be sent by registered mail at the applicant's own expense and by the relevant deadline - postmark will be proof of submission - to the following address: 
Ms Aviva Silver

European Commission

Directorate General Education and Culture
Directorate D– 

Unit D3 – MEDIA programme and media literacy

Office MADO 18/68
B–1049 Brussels

Belgium

All envelopes should be clearly marked

"MEDIA Mundus 2011- Action n° …", (please indicate the number of your Action)

Applications delivered by hand must be received by the services of the Commission at the latest on the relevant deadline before 15.00 hours to the address indicated above.

For express couriers, the date of delivery to the express courier company will be proof of sending.

Applications sent by fax or email only will not be accepted.

b/ Email
Besides the submission of the proposal by registered mail, some parts of the proposal (forms A1, A3 (including the explanatory notes), B2 and C) must also be submitted by 15/10/2010, 23:59 at the latest to the following email address:  EAC-MEDIA-MUNDUS@ec.europa.eu . All emails should include in their title "Submission MEDIA Mundus- Action n° …", (please indicate the number of your Action). All these documents must be sent in one Word document. No further Information or annexes/supporting documents should be submitted by email.
1.5
Acknowledgement of receipt
Within two weeks after receiving the email and the mail application, the Commission will dispatch an Acknowledgement of Receipt by e-mail to the person who sent the e-mail application to the Commission).

The sending of an Acknowledgement of Receipt by the Commission does not imply that a proposal has been accepted as eligible for evaluation.

Applicants, who have not received an Acknowledgement of Receipt by end October 2010, should contact the Commission.
1.6 
Selection information

No changes to the dossier can be made after the application has been submitted. The Commission reserves the right to request additional information clarifying elements of the application. Applicants should give full and prompt replies to any such requests.

Only applications that fulfil the eligibility criteria will be considered for a grant. If an application is deemed ineligible, a letter indicating the reasons will be sent to the applicant.

Selected proposals will be subjected to a financial analysis, in connection with which the Commission may ask the persons responsible for the proposed actions to provide additional information and, if appropriate, guarantees.

The selection results will be published on the MEDIA website within two weeks following the grant award final decision, the decision is expected to be in January 2011.

The signature of agreements between the Beneficiary and the Commission will take place once all administrative procedures are finalised, at the latest in April 2011.

Should an application be unsuccessful, the Commission will inform the applicant as soon as possible and in writing of the reasons for its decision with regard to the criteria established in the MEDIA Mundus Work Programme 2011.

No file or document submitted will be returned to applicants at the end of the evaluation and award procedure.

2. ELIGIBILITY CRITERIA

As the first step in the assessment and selection process, the Commission will check the applicants' compliance with the eligibility criteria. Failure to meet these criteria will result in the application being excluded from the selection process.

The eligibility criteria are the following:

1. The project for which support has been requested must correspond to at least one of the actions/objectives of the MEDIA Mundus programme (see the Work Programme). 

2. The proposal must be submitted by a group whose coordinator has its registered office in a Member State of the European Union or in Iceland, Liechtenstein or Norway and the proposal needs to include at least one co-beneficiary
 from a third country, other than Croatia or Switzerland
.

3. The official application file is completed in full, including the necessary stamps and signatures (where indicated in the application form) and received by the specified deadline indicated in the call for proposals. 
3. GROUNDS FOR EXCLUSION

Applicants must state that they are not in any of the situations described in Articles 93(1), 94 and 96(2) of the Financial Regulation applicable to the general budget of the European Communities (Council Regulation (EC, Euratom) No 1605/2002) and set out below. Applicants will be excluded from participating in this call for proposals if:

a.
they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;
b.
they have been convicted of an offence concerning their professional conduct by a judgment which has the force of res judicata;
c.
they have been guilty of grave professional misconduct proven by any means which the awarding authority can justify;
d.
they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the contract is to be performed;
e.
they have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;
f.
they are currently subject to an administrative penalty referred to in Article 96(1) of the Financial Regulation.

Applicants cannot receive any financial assistance if, at the time of the grant award procedure, they:

a.
are subject to a conflict of interest;

b.
are guilty of misrepresentation in supplying the information required by the awarding authority as a condition of participation in the grant award procedure, or fail to supply this information;
c.
are not in any of the situations of exclusion listed in Articles 93 and 1 of the Financial Regulation.
In accordance with Articles 93 to 96 of the Financial Regulation, administrative and financial penalties may be imposed on applicants who are guilty of misrepresentation or are found to have seriously failed to meet their contractual obligations under a previous agreement.

To respect these provisions, the coordinator and each co-beneficiary
 of the applicant group must certify that they are in none of the situations listed in Articles 93 and 94 of the Financial Regulation, by signing the 'Declaration of honour with respect to exclusion criteria' form in their application.
4. SELECTION CRITERIA

The selection criteria must allow verification of the applicants' financial and operational capacity to complete the proposed action or work programme.

4.1.
Operational capacity

The applicant group must have the professional skills and qualifications required to complete the proposed action. At the time of submitting the application, the applicant group must provide evidence of: 

· human and technological resources within the group (evaluated on the basis of the curricula vitae, stating all the relevant professional experience);
· solid experience within the organisation; 

· a satisfactory market share of audiovisual markets.

4.2.
Financial capacity

The applicants must have stable and sufficient sources of funding to maintain their activity throughout the period in which the proposed action is being carried out. This criterion will be evaluated on the basis of the following documents to be provided by the coordinator of the applicant group:

· The profit and loss accounts of the coordinating body and the balance sheet for the last two financial years for which accounts have been closed.

· The financial capacity form in the application file duly completed. The key data will be based on the coordinator's annual accounts for the last two financial years for which accounts have been closed.  The coordinating body shall guarantee that these figures are exact and verifiable.

· The bank identification form duly signed by the coordinating body and certified by the bank (original signatures required).

If, on the basis of the documents submitted, the Commission considers that the applicant's financial capacity has not been proven or is not satisfactory, it may:

-
reject the application;

-
request further information;

-
propose a grant agreement with a reduced rate of pre-financing;

-
propose a grant agreement without pre-financing.

Exemption

The financial capacity is not verified in the case of public bodies. If the coordinating body is in this situation, this should be mentioned in the appropriate form (Form B2) in the application file. 
4.3 
Audit 

Grant applications for an EU contribution over EUR 500,000 must be accompanied by an external audit report produced by an approved external auditor. This report shall certify the accounts of the coordinator for the last year available. This obligation does not apply to public bodies and secondary or higher education establishments. 

5. AWARD CRITERIA

The award criteria (see Work programme) are used to assess the quality of the proposals submitted in terms of the objectives and priorities set. Grants will be awarded within the limits of the budgetary resources available.

When selecting the projects to be supported, the Commission reserves its right to evaluate projects focusing on the same audiovisual markets (Latin America for example) against each other, in order not to duplicate projects but to achieve global coverage.  







�  Except for Action n°1-Option 1. Here the partner from a third country can be a co-beneficiary or an associated partner.


�   The group shall have a minimum of three partners (including the coordinator). However, projects with only two partners (including the coordinator) may be eligible where explicitly stated in the work programme (Action n°1-Option 1) or where the necessary networking is guaranteed with only two partners, because the coordinator of the project is a European network of audiovisual professionals/companies covering more than ten European Member States.


�  If the group has more than 20 co-beneficiaries, only the coordinator must sign the "Declaration of honour with respect to exclusion criteria" form.
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